	CONTRACT BOND REQUEST     

Request Date:   6/4/2019
	[image: image1.wmf]


	Requester / Recipient Name:        
	Billing Contact:       

	City Name:       
	Billing City Name:       

	Address:       
	Billing Address:          

	     
	                                                      

	Phone:                                   Fax:       
	Phone:                          Fax:       

	Email:       
	Email Address:       

	DATE BOND IS NEEDED:       

	TYPE & AMOUNT OF BOND:  (Unless otherwise indicated, Perf & Payment bonds will be issued at 100% of Contract Amt.)

	 FORMCHECKBOX 
  Bid        % / $           FORMCHECKBOX 
  Performance       % / $             FORMCHECKBOX 
  Payment       % / $        FORMCHECKBOX 
 Maintenance/Warranty        % / $                        

 FORMCHECKBOX 
  Other (Please Specify)        FORMCHECKBOX 
 Letter of Intent        FORMCHECKBOX 
  Supply Only        FORMCHECKBOX 
  Advance Payment      FORMCHECKBOX 
  Subdivision/Completion                                          



	 FORMCHECKBOX 
  BID DATE    FORMCHECKBOX 
  CONTRACT DATE          
	CONTRACT AMOUNT:  $      

	      (Date)
	(Estimated Contract Amount if requesting a Bid Bond)

	JOB NAME / DESCRIPTION:  
	General Contractor Names & Address (if different than Obligee):

	     
     
     
     
	     
     
     
     

	PRINCIPAL NAME & ADDRESS
	OBLIGEE NAME & ADDRESS

	     
	     

	     
	     

	     
	     

	     
	     

	BOND FORM:            FORMCHECKBOX 
  *Owner Form  FORMCHECKBOX 
  Surety Form          FORMCHECKBOX 
 Other (AIA or Federal)
Multi-Year Contracts – Does the contract include a provision allowing the bond to annually renew?     FORMCHECKBOX 
 Yes   FORMCHECKBOX 
  No

If owner’s or other form provided, is it annually renewable?   FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No

*All owner bond forms must be attached (bid, performance, payment and warranty/maintenance etc...) to this request form for approval before the bid bond can be authorized.
	WARRANTY/MAINTENANCE PERIOD:

 FORMCHECKBOX 
  Standard Defects in Workmanship and Materials

 FORMCHECKBOX 
  Efficient or Successful Operations

 FORMCHECKBOX 
  Special Warranty Provisions   FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

(If yes, please describe below in the space provided – duration > 12 mos, separate bond requirements, etc.

	RETAINAGE %       
	LIQUIDATED DAMAGES:   FORMCHECKBOX 
  Yes      FORMCHECKBOX 
  No     
If yes, amount  $       

	 PAYMENT TERMS:
 FORMCHECKBOX 
  Monthly    



 FORMCHECKBOX 
  Milestones



 FORMCHECKBOX 
  Upon Completion    




 FORMCHECKBOX 
  Advance Payment - $
	COST BREAKDOWN: 
Materials   
$     


Major Equipment 
$     


Labor 

$     


Subcontractor Costs 
$     


Profit 

$      


Total

$      

	ESTIMATED COMPLETION
	MAINTENANCE GUARANTEE

	       Days               FORMCHECKBOX 
  Calendar     FORMCHECKBOX 
  Working
	 FORMCHECKBOX 
  Yes      FORMCHECKBOX 
  No         How Long?       

	Anticipated Start Date:        Date of Completion:       
	

	# OF ORIGINAL BONDS NEEDED         
You will receive One (1) original unless otherwise indicated.
	HAS CONTRACT BEEN SIGNED?   FORMCHECKBOX 
  Yes      FORMCHECKBOX 
  No

	ADDITIONAL COMMENTS OR INSTRUCTIONS:  

 FORMCHECKBOX 
  URGENT  (Please process overnight)      Other:       





	Please fax or email completed bond request form and all related documents to the Marsh Primary Service Representative below.
ANDREA ALLMAN
Marsh USA

Phone:  865-769-7703

Fax:  865-769-7800
E-mail:  Andrea.Allman@Marsh.com


Bond Executed By: ___________________        Offfice __________      Date: ____________
Reviewed for accuracy before delivery to Client  By:   _____________ Office ____________   Date:_____________
	Entry Heading
	Explanation of Terminology / Other Commentary

	Type of Bond: Contract
	"Contract" is a broad classification of bonds which are generally comprised of performance, payment, supply and warranty bonds that re written in support of an underlying contract or agreement.

	Bid 
	Provided by a bidder to guarantee that the bidder, if awarded the contract within the time stipulated, will enter into the contract and that they will furnish the prescribed final bonds (performance and some cases, payment bonds).

	Performance
	A Performance bond protects the Obligee from financial loss should the Principal fail to perform their contractual obligations in accordance with the terms and conditions of the underlying contract documents. 

	Payment
	Payment bonds are generally issued in conjunction with performance bonds and guarantee that payments due to contractors, subcontractors and/or suppliers for labor and materials associated with a project. 

	Maintenance/Warranty
	The normal coverage provided by a Maintenance Bond is a guarantee against defective workmanship or materials.  However, Maintenance Bonds sometimes incorporate an obligation guaranteeing "efficient or successful operation" or other obligations of like intent and purpose.



	Letter of Intent
	Letter to the obligee which states if principal is awarded the project, it is the intention of the Surety Company to issue the required bond(s).

	Supply Only
	Supply bonds guarantees faithful performance of a contract to furnish supplies, materials or finished goods.

	Advance Payment
	Guarantees proper use of contract funds advanced to the Principal from the Obligee.



	Subdivision/Completion
	When undertaking to lay out and develop a subdivision and offer lots for sale, the principal guarantees that, within a specified time, improvements on the property, such as streets, sidewalks, curbs, gutters and sewers, will be constructed according to certain municipalities ordinances. 



	Bond Amount
	This is the penal sum of the bond, as determined by the Obligee, which is the party requiring the Principal to provide the bond. This is generally considered to be maximum level of exposure undertaken by the Principal and by the Surety with respect to the obligation and the amount upon which premium is determined. 

	Contract Date
	Please provide the effective date of the agreement. Often times, the effective date of the bond must coincide with the effective date of the underlying agreement. In some cases, the bond may not have a true effective date and the effective date is considered to be the same as the effective date of the underlying contract or permit. 

	Contract Amount
	This is the value of the work associated with the underlying contract.  Often, the contract amount is identical to the bond penalty (i.e. the bond amount is 100% of the contract value), but there may be certain circumstances where the value of the contract exceeds the bond penalty (i.e. the Obligee requires a "percentage" bond issued in an amount that is less than the full contract value).

	Job Name/Description
	Providing a brief description of the underlying work to be performed – this will help to expedite the approval / issuance of the bond. 

	Principal 
	This is the specific entity that needs the bond issued. The exact legal name of the Client entity should be provided in this section, so that the bond may be properly completed. The Principal name should (exactly) match the name on the contract that necessitates the bond. 

	Obligee
	This is the party that is requiring the Client to provide a bond and the bond is issued in their favor. The Obligee may be a municipality, government entity, corporation, etc. 

	Warranty / Maintenance Period
	If there is a warranty or a maintenance term associated with the underlying work, please provide this information.  In some cases, the warranty or maintenance liability may not need to be covered by the bond.

	Estimated Completion 
	This is the estimated date that the underlying work will be completed.  This is important in determining the premium and in obtaining approval for the bond itself. 

	Additional Comments or Instructions
	If you have any special instructions, comments, or questions that need to be considered or addressed when issuing your bond, please add them here.    For bid bonds, the surety will require a copy of the Request for Proposal or Invitation to Bid for for underwriting purposes and to ensure proper completion of the bid bond.  For final bonds, the surety will require a copy of the underlying contract or permit for underwriting purposes and to ensure the completion of the bid bond. Often times, Obligees require that a specific bond form be utilized.  In cases where a special form is required by the Obligee, please provide a copy of this form along with your request



